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COURSE OVERVIEW

Course Description
The Well Summary online form is used by External Users and Internal Users (submitting on
behalf of External Users) to enter well details of the work accomplished after completion of one
of the following:

e Drill New well

e Rework an existing well

e Redrill an existing well

e After abandoning well

Process Flow

The end-to-end business process for Well Summary covers the following:
e Submitting Well Summary
e Updating Well Information
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1 SuBMIT WELL SUMMARY

In this lesson you will learn how to submit a Well Summary form.

Lesson Obijectives:
e Submit Well Summary

1.1 Submit Well Summary

Home O el
MyTasks ~ Tasks  Alerts JOnline Formsl Forms In Progress ~ Forms Submitted
Y Advanced Filtering Well Summary] o
Form Name 1t Form Category Purpose Version Count

Upload results from tests performed
Upload Test Results Test 1 18

on Wells or Facility Components.
Well Name Change Well Change a well name or number 1 8

3 Document changes to oil and gas
Well Summary Well i i 1 4
wells in California

Step | Action Required Fields

1| From the Home screen, select Online Forms.

2| In the search bar on the right, type in “Well Summary”.

3/ Click on the blue hyperlink labeled Well Summary.
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Form Mavigation 2] Form Information
Enter information related to the Well and Permit
1. Form Information
Form Name

Well Summary

Organization ™

Well APl

Wellbore Number*

Permit No. *

Description* €

All comments are discoverable records, open to public review.

Cancel Save & Continue

Section 1. Form Information

* Indicates required field

Step | Action Required Fields
1] You will be taken to Section 1. Form Information page for Well Organization
Summary. Start by typing in the Organization Name and search for
the correct organization for the dropdown.
2| Type in the API No. for the well or search for the API No. from API
clicking on the right side of the search bar.
3] Type in the Permit No. for the well or search for the correct Permit | Permit No.
No. from clicking on the right side of the search bar.
4| Enter in a Description for this Well Summary Description
NOTE: Itis recommended to enter “Well Name” in
Description so that this information can also be used to
locate the form. Ex: Lake View 2
5] Click “Next” . =t
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EDD Submission

You have the option of using a file to input data on this form. If you would

like to do so, select "Yes" below

* Indicates required field

Do you wish to submit Electronic Data Deliverable (EDD)
template?
|" Vos = | Choose yes or no. If yes, download the template and
complete it using the instructions within the template.

Step 1: Download the EDD template

Step 2. Fill out all fields in the template

Step 3: Upload the completed EDD.

Select files..

Upload the file using the "Select Files..." button

Click Next to upload EDD. See template for specific instructions on filling out the fields

Please note that upon clicking ‘Next" below, this form will close while WellSTAR processes your EDD
submission. Please navigate to the "Forms in Progress” section of your home page to resume completing this
form once the EDD submission has finished processing

Back

Next

Save

Section 2. EDD Submission

Step | Action

Required Fields

1, Select whether you will submit using the Electronic Data
Deliverable (EDD) template or continue with submission of data
using the online form. If no is selected, move to next step.

N

If using EDD, select Yes.

w

Download the EDD template using the blue hyperlink.

4] Fill out the required fields within the excel EDD template.
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Click the “Select files...” button.

Locate and select the file from the “Open” window.

Click “Open”.

Click “Next” . Next

designate contact(s) with their correct role. By default, the Organization’s
Agent and the form submitter are selected as contacts.

Organization Name Type of Organization

Operator Information

Please confirm the correct Organization has been selected, and * Indicates required field

Anacapa Oil Corporation Corporation

Organization Primary Address

5403 Franklin Rd.

Click "actions”, then "add
contact" and complete the
dialog box that appears

Yuba City, CA 95992 ~ Contact Info .

* Indicates required field
P . Is this contact already in WellSTAR?
Organlzatlon Prlmary this contact already in W

Contact Role ®

Form Contacts v

Find Person

Name Contact Name Role Add Contact
Joseph Phone Number Submitter
Athanasious

Email Agent

Lt h Gl & Cancel

Click next

Back Mext Save

,

Section 3. Operator Information

Step Action Required Fields
1. | Review organization details for correctness.
Note: changes cannot be made to organization details here.
2. | Select contacts responsible for form completion and submission.
3. | If the person is not listed on the contacts list, click “Actions”.
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Click “Add Contact”.

Complete contact info dialogue box that appears.

Click blue “Update” button.

Njoa ks

Click “Next” . | next
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Well Summary

@ Form Navigation
1. Form Information
2. EDD Submission
3. Operator Information

4. Permit Information

5. Well Information

6. Location Information

7. Feature and Gement
8. Completion & Perforation
9. Production Information
10. Document Upload
11. Form Submit

12. Confirmation

13. Summary Review

14. Correspondence

15. Review Comments

16. Review

Confirm that this is the correct permit information below:

Organization Name Permit No.
Aliscope Res, Intl, Inc. (A1265) P77-0999
IAPI Number Well Name Well Number
0032357861 Sparky "
JBond Number Lease

458935 Santa Margarita

Field Area

Kem River Any Area [00]

Latitude Longitude

County (NAD 83) [NAD 83)
Kem 12.635141 98.753627

Notice Type

New Drill

Well Designation
Santa Margarita 11

UIC Project Code

."A

Pool

Tulare, Marine

Section

14

Township
118

Permit Expiration Date

6712018

Range
09w

Back Next ]l Save

Section 4. Permit Information

Step | Action

Required Fields

1] All information on this page is read-only
for completeness and accuracy.

. Review all information

2] Click “Next”.

Next
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Section 5. Well Information

Step

Action

Required Fields

1

Input Commence Operation Date, Completed Operation Date, Rig
Release Date.
Note: All Grayed-out fields are read-only. These fields were
entered when the NOI was created.

Use the drop-down menu to select the reference depth (i.e. Kelly
Bushing, Ground Level, Derrick Floor). Input how many Feet
above ground that reference depth is.

Depth Datum,
Elevation of
depth datum

w

Input the elevation of ground above Mean Sea Level.

Input Bottom Hole (MD), Bottom Hole (TVD), Plugback Depth
(MD), Plugback Depth (TVD) if applicable in the corresponding
Actual Field tabs.
Note: All Grayed-out fields are read-only. These fields were
entered when the NOI was created.

Bottom Hole

Select the direction of this wellbore if Vertical, Horizontal,
Directional.

Direction of this
wellbore

Select the box if any of the following apply:

e |f H2S was detected, click the box labeled “Presence of
H2S...” and input the concentration (in ppm) in the box to
the right

e |f BFW or USDW was detected, click the box labeled “Base
of Fresh Water” or “USDW” And input the zone information
in the table below

Provide any Zones of Significance in the table by inputting Zone
Category, Zone Name, if the zone depth is Estimated/Actual, Top
and Bottom TVD (ft) and MD (ft), Formation Pressure (PSl), If
there is Oil/Gas Shows, and Encountered while drilled.
Note: Zones of Significance is required if BFW, USDW or
H2S is selected in the previous step.

Zone Category

Click “Next” . Next
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Section 6. Location Information

Step | Action

Required Fields

1) Input the following data into the As Drill Surface Location
Information:
e Section, Township, Range, B&M

Section,
Township,
Range, B&M,
Latitude and

e Section, Township, Range, B&M
e Latitude and Longitude (NAD 83)
e Corner Call

e Latitude and Longitude (NAD 83)
e Corner Call Longitude,
e Source (i.e. GPS, HUD) and the Date Collected Corner Call,
e Location Description (if Applicable) Source, Date
Collected
2| Input the following data into the As Drilled Bottom Hole Location Section,
Information: Township,

Range, B&M,
Latitude and
Longitude,
Corner Call,

3] Click “Next” . Next

Wellhead Equipment

Y Advanced Filtering | Actions ~ | &F

Type Pressure... Make Model Install Da... Description Actions
Unitized ) )

5000 03/03/2019 Actions~
wellhead
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Section 7. Features and Cement

Step | Action Required Fields
1) Click the Actions button and input all pertinent Wellhead Equipment Type,
Equipment by clicking “Add Equipment” Pressure Rating
2/ Click “save”. [Save]
3] Click “Next” . Next
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Form ID: 1068
N oo Masvigation -] Faahura and Camant
Pigase antor imormation an e Faahres, Cament, and Comant " Wruchrabos roguined fiokd
1. Foem Wformatian classos balow
2. EOD Submission - Winlbom Consiruction Feabure
3. Operaior Information o Actions =
4. Pammi Infommalbion o Inctall Remove
Faeturs Unigue I0 Top Eotiom Dadn Dadn
5 Wl Informaion » -
6. Location Infor o
7. Faahore and Camant
& Completion & Parforation
9. Documant Upioad
10, DN al Sunvery Submission
1. Directional uremy
1Z. Form Submit
13 Confrmation 4 -
14. Summany R
Caranl Segment
15. Corespandanca
Actions =
16. Ravicw Commianis
Accoclatsd Inciall Ramo
Faeturs Unigue I0 Top Eatiam Dadn Dadn
17. R o
-
14 |
Carmant Class
Actions =
Apcoclatsd
Cament Wolume Yisld ‘#imlghd
Aagmant Cament Type | Backs) {oubda ) {Ibsigal) Lei
-
14 |
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¥

Cement Segment x
* Indicates required field
Associated Feature =
v
Inside/Qutside Casing?*
w
Top* Bottom *
Wlume [Sacks) Yield (cubic ft)
Werify Method Cementing Company
w
Install Date Remove Date
= =
Cement ID Job Type
w
Description
e
@ Cancel | QRGN
Cement Class
* Indicates required figld
Associated Cement Segment® Cement Type*
- v
Compressive Strength Volume | Sacks)* Yield (cubic f)
Weight (lbsigal) Slurry Consistency (Bu) LeadTail

Description

All comments are discaverable records, open to public review.

Section 8. Features and Cement
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Step

Action

Required Fields

4

Input all pertinent Wellbore Construction Feature Record by
clicking “Add Feature Record”

Feature, Feature
Top, Feature
Bottom

Click “Save”. [Save|

Input all pertinent Cement Interval by clicking “Add Cement
Segment”

Cement Feature,
Top, Bottom,

7/ Click “save” . [Save]

8] Input all pertinent Cement Class by clicking “Add Cement Class”. Cement Type,
Sacks,

9/ Click “Next” . e
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B Form Mavigation -] Complation & Pariombon
Pleisa enter imformation on e Complation intervals and Complation * Incicates requinad feid
1. Farm kformabian parforations balow.
2. EDD Submission - Completion Imierval
3. Operaior Imormation -
4. Parmi Informabion - Intarval
Unlqus ID Type atatug Poal Coda Top Eotiom Adatug
5. el Information v (=] Ohsardation ] Ohsaraation Currant &
& Locafion Information o
7. Featune and Camant L
9. Documant Uphnad
1. Direclional Survmy
1Z Form Submi
13 Confirmation 4 | B
14. Summary Ravias
Complaion Perlorations
15 Comrespondanca
Actions -
16 Rawiaw Commerts
Appooiaied
Compladian Parfombion
17. P o Inbsrval Type aiatus Top Eotiom Afatus Actions
Wrilial Production Tesls
Actions =
Intsrval Tachsd | Type \Dwds From Dats To Astions
.
-
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Completion Intarval
Type *®
Top*

Pool Code

k4
* Indicates required field
Interval Status *

Bottom *

Formation *

(3 Cancel |EEINEE

Completion Perforation

Associated Completion
Interval *

Type *

Top™

Diameter

Number of Shots

b4

* Indicates required field

Perforation Status *

Bottom *

Spacing

Perforated Date

® Cancel | QEEAINETS

I :
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Production Test X

* Indicates required field

Interval Tested * Tesat Type ™ Production Method *

Formation

From

3872018 11:07 AM B ©

To
382018 11:07 AM BE ®©

Water Rate (bbls/24 hour) Total (bbls) Disposition

-
Gas Rate (bbls/24 hour) Total (bbls) Disposition

-
0il Rate (bbls/24 hour) Total (bbls) Disposition

-
QiliGas Ratio Oil Gravity Production Time (hours)
BTU H25 Concentration
Casing Prezsure - Flowing Shut-In
(p=ifpsig) (pei/psig)
Tubing Pressure - Flowing Shut-In
(p=i/psig) (psi/psig)

Bottom Hole Pressure - Flowing
(p=ifpsig)

Choke 64th Choke Size

® Cancel + Update
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Section 9. Completion and Perforation

Step

Action

Required Fields

1

Input all pertinent Completion Interval details by clicking “Add
Completion Interval”.

Type, Interval
Status, Top,
Bottom, Pool
Code, Formation

N

Click “Save”.

Input all pertinent Completion Perforation details by clicking “Add
Perforation Record”.

Associated
Completion
Interval
Perforation
Type,
Perforation
Status, Top,
Bottom

N

Click “Save”.

(62}

Once all Completion and Perforatoin information is adding, Click
“Next”. Next
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= Form Mavigation (2] Document Upload

Select documents to be uploaded, if applicable. Click Add Mew and complete all required fields to upload a

1. Form Information document.

2. EDD Submission v Uploaded Documents

3. Operator Information v Y Advanced Filtering Actions « Search i
4. Permit Information v Upload D...  Uploade... @ Type Description = Filename Size Actions

5. Well Information v

6. Location Information v

7. Feature and Cement v

8. Completion & Perforation v

ocument Upload

10. Directional Survey Submission
11. Directional Survey

12 Form Submit

13. Confirmafion

14. Summary Review

15. Commespondence

16. Review Comments

17. Review

Back Mext Save
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Section 10. Document Upload

Step

Action

Required Fields

1

Upload any pertaining documents applicable to the well summary.
This can include:

Correspondence

Casing Program

CEQA Document
Confidentiality Request Letter
Waste Management Program
Environmental Monitoring
Map

Mineral Lease Description
Mineral Lease Map

Local Agency Permit

Photo

Spacing Plan

Supporting Document

Well Evaluation

Well Log

Wellbore Diagram

State Agency Permit

Air Quality Management Plan
Federal Permit

N

To upload, click add document. A popup will expand below.

In this popup, input all information. To add the document, select
browse, search for the correct file and click upload.

Title, Relevant
Date,
Description

N

Select Upload to upload the form to WellSTAR.

($2]

Select “Next”. Next
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= Form Mavigation [+]

. Form Information

2. EDD Submission

w

. Operator Information

bl

Permit Information

o

- Well Information

-

Location Information

-~

Feature and Cement

=

Complefion & Perforation

AN S S U S N Y

=

Document Upload
11. Directional Survey
12. Farm Submit
13. Confirmafion
14. Summary Review
15. Comrespondence
16. Review Comments

17. Review

Directional Survey Submission

*fou have the option of using a file to input data on this form. If you would * Indicates required field
like to do so, select ™Yes” below.

Do you wish to submit Well Summary data using an Electronic Data Deliverable (EDD) template? =

® Yes ' No

Step 1: Download the EDD template.
Step 2: Fill out all fields in the template.

Step 3. Uplead the completed EDD.
Browse.

Click Next to upload EDD. See template for specific instructions on filling out the felds.

Neote: Your EDD may take some time fo popwate in this form. If you would like to return lafer, you can save
and close, then visit the Forms in Progress section of your landing page fo resume editing this form.

Back Next Save

Section 11. Directional Survey Submission

Step | Action

Required Fields

1) If a Review Comment is needed, type your comment in the
comment field and click the icon labeled Add Comment.

2] Click “Next”. Next
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= Form Mavigation Q Directional Survey

The Directional Survey has not been uploaded.

1. Form Information
If you have submitted a form, it is sfill being processed. Please refresh after 30 seconds.

2. EDD Submission v
3. Operater Information v
4. Permit Information v
5. Well Information v
6. Location Information v
7. Feature and Cement v
8. Completion & Perforation v
9. Document Upload v
10. Directional Survey Submission v

1. Directional Survey

12 Form Submit

13. Confirmafion

14. Summary Review
15. Correspondence
16. Review Comments

17. Review

Back MNext Save

Section 12. Directional Survey

Step | Action Required Fields

1, Preview the Submission

2] Click “Next”. Next
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Bl Form Ravigation -]

Associzhe relalnd online fonm submissions 1o fhis submission by entering the Fam 10,

Online Form Association

1. Form Informmation
Z. EOD Subrmission

Operaior Imformaon

[

Form 10 Form Catsgory Title Decoriobon Anbone
Pormit Infommation

Wl Indormm

n

Il

Lioeafion Informs

=4

Faabune and Camant

& Compldion B Po

9. Document Uiploed

10. Directional Sunsey Submission

L T TR SR TR T SR S TR

1. Direxctioral Survay

12 Confrmation

14. Summary Rovias
Comments -
15 Correspandanca
Actions =
15 Rgviaw Commiants

17. Fogsd o

. n . 20 v | tems perpag Mo resbs indisply ()

Acd
A1l pommants are dleoosersbis moords, cpen fo publo redes
Acknowledgement
Swbmitier
A

Ferebey carify all slalemenis
and compliie.

2 i this form ane, 1o e Dot of moy nosiecge, e, cormect

Farm Submit Preview

Chick the tatian beicw 1o prevsw your SUbIMGEIon Susmary.

Preview Submission Summary
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Section 13. Form Submit

Step | Action Required Fields

1) If any form needs to be added, click Add Form. This creates a
popup. Type in the formID or name and click “Save”.

2| If any comments pertaining to the submittal is needed, type in the
comment and click Add Comment.

3] When ready to acknowledge, click the box label “I herbey
certify...”. This autopopulates the user’s name who is filling out
the form.

4] Click the button “Preview Submission Summary” to generate the
submission.

5] When satisfied with the submission, click “Submit”.

Form ID: 1034
Your form has been submitted suecessfully. You will b2 notified when a determination has been
1. Farm Information o made
2. EDD Submission v
3. Operater [nformation «
4. Permit Information o
5. Well Information o
§. Location Information o
7. Feature and Cemeant o
£. Cempletion & Perferation o
9. Document Upload o
10. Diirectional Survey Submission o
11. Directional Survey o
12. Form Submit
14. Summary Review
15, Correspondsnce
15. Review Comments
17. Review
Cloze

Section 14. Confirmation
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Step | Action Required Fields

1) No action needed.

NOTE: The Well Summary Form is submitted and goes through an
internal review process. Well Summary Review Task is created per
district.

1.1.1 Key Points

e External/Internal user submit Well Summary online form

e WellSTAR creates tasks for the internal user to complete

e WellSTAR runs batch job to check for due dates of tests that are indicated on the Well
Summary form. It sends an email to operators to remind them of upcoming tests.

e Well Summary online form is used by external users to update well details If they want
to make correction to initial form.

e Internal users can update well details based on site inspections, such as mark a well as
hazardous, orphan, or critical.

e Internal Users can correct well detail information by using the Well Summary Form
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